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Crigglestone Day Care Limited
Standbridge Community Centre
Standbridge Lane
Wakefield
WF2 7NP

Tel: 01924 242262

E-mail: enquiries@crigglestonedaycare.org.uk





Buttons Bows and Wrappers Contract of Agreement 
* All parties to the contract must read the Agreement Statements and Charging Policy before completing this contract form, since they form part of the contract.


Name of child…………………………………………….Date of Birth…………………………..
Please note we require proof of date of birth i.e. original full birth certificate 

Name of Parent(s)/Guardian(s)………………………………………………………………………

……………………………………………………………………………………………………....

Address……………………………………………………………………………………………...

………………………………………………………………… Postcode………………………….

Home Telephone…………………………………………………………………………………….

Mobile Number(s)……………………………………………………………………………………

Work Number(s)……………………………………………………………………………………..

N.B. Please remember to inform us of any change.












     










CONTRACTED HOURS			START DATE…………………………………..

	Day
	AM 7.45am to 1pm
Year Round / Term Time
*Please circle
	PM 1pm - 6pm
Year Round / Term Time
*Please circle

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	
	


	
Do you believe you are eligible for funded childcare? If yes, please complete our Parent Agreement Form.

Proof of DOB seen …………………………..Date.…………………. Staff initial……………







Agreement Statements

1. Crigglestone Day Care agrees to:
a) Care for the child during the contracted hours and at such other times as may be mutually agreed.
b) Keep appropriate records of the child’s development and share those with parents.
c) Comply with all requirements of registration as laid down by the regulatory authority (Ofsted).
d) Comply with all requirements laid down by the relevant Insurance Company(s).
e) Provide suitable developmental experiences appropriate to the age and stage of development of the child.
f) Notify the parent/guardian of any accident or injury occurring whilst the child is in the care of Crigglestone Day Care.
g) Be available to discuss with the parent/guardian(s) the care and development of their child, to be arranged at a mutually convenient time if so, required by them.
h) To provide the child with the following meals at reasonable times – Breakfast, Dinner and Tea as appropriate.
i) Ensure that the child’s behaviour is managed appropriately.
j) Endeavour to provide a happy stimulating environment which children enjoy.

2. The parent(s)/Guardian(s) agree to:
a) Pay the fees as set out in the Charging Policy on the day agreed.
b) Arrive and collect the child on time and inform us as soon as is safe and possible if late collection is likely.
c) Provide the following items:
1. Nappies, wipes and barrier creams
2. Change of clothes when toilet training
3. Set of outdoor clothes suitable for the weather.
d) Inform us if the child will not be attending for contracted hours.
e) Provide necessary information requested by us in connection with the child’s registration and notify them of any changes to that information.
f) Be available to discuss with Day Care staff the care and development of the child if so requested by us at a mutually convenient time.
g) Inform Day Care staff if the child has been ill within 48 hours before a contracted period and respect our right to decide whether to accept a sick child for care.
h) When a child has sickness and diarrhoea to keep them at home for 48 hours after the last incidence.
i) Inform Day Care staff of any medication prescribed by the child’s doctor and give written permission for staff to administer the medication if such administration is required. Written permission will be required each time medication is administered.
j) Notify us at the beginning of each contracted period of any accident or injury the child may have suffered since last in our care. Day Care staff may record details.
k) Keep Day Care informed of any additional support that the child is receiving e.g. medical intervention, Special Educational Needs Service, Children’s Centre support or any level of child protection intervention.

Signed (parent/guardian)………………..……….. Print…………………………… Date ………….

Signed (parent/guardian)………………………… Print…………………………… Date…………..




Security
We will only release children to authorised carers who are known to us. This information is detailed on each child’s ‘Record on Admission’ which we ask parents to update in writing if there are any changes. Should you be unable to collect your child it is important that you inform us in writing of any other person who will collect them and ensure that they are given the collection password.
Individuals other than parents collecting children must be over the age of 16.

Additional Support
If your child is receiving additional support from other agencies e.g. medical professionals, Special Educational Needs Service, Children’s Centre or any level of child protection intervention, please provide details below (this helps us to co-ordinate services and provide appropriate levels of support).

	Service
	Address
	Contact Name
	Contact Number
	Reason for involvement 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Are you registered with a Children’s Centre? If so, which? …………………………………………..

N.B: By completing these details you are giving permission for Day Care to contact these services if this is deemed appropriate and necessary.

Any other information we should be aware of:

N.B Please let us know if you wish to discuss anything in private so that a room can be made available. 

Crigglestone Day Care deals with personal data under the Data Protection Act 2018.  Some of this information may be sensitive such as health issues.  We may share some information with third parties (e.g. medical staff).  When involving any third party we shall take all reasonable steps to ensure that they will keep your personal data secure and always treat it confidentially. Please see our Privacy Policy attached to the Record on Admission form.

I have read and understand this contract and the Agreement Statement and Charging Policy relating to it and I have received a copy.

Parent/Guardian…………………………………...…..………Date…………………

Parent/Guardian…………………………………...…..………Date…………………

Day Care Manager…….………………………………………Date…………………

Please note pages 2 and 3 MUST be signed by both parents/guardians wherever possible.
This contract remains in force unless a new contract is agreed or until termination with notice is satisfactorily completed and signed by all parties to the contract.
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Charging Policy 											
Attendance: In order to ensure that children are able to settle and build relationships with their key people and other staff members, we require that children attend a minimum of 2 contracted sessions per week. This can be one full day or 2 half days dependant on choice and availability. 
Deposit: A deposit of £100 is required to book a place. This will be deducted from your final month’s invoice. The deposit is not refundable under any other circumstances.									
Payment: Payment of fees must be made monthly in advance. Invoices will be issued on or around the 1st of the month and must be paid within the first week.
Fees are payable for all days including school holidays except 8 Bank Holidays and one week between Christmas and the New Year when we are closed. These days are not charged for. Absence for illness or holiday must be paid for. Please note that when your child is in receipt of any funding, we request a payment for meals. 
Method of Payment: Payments can be made either electronically (please ask for on-line banking information) or by cheque (payable to Crigglestone Day Care Limited). We also accept payment from tax free childcare scheme.                                                                                                                                                                                                                                                                                             					
Contract Amendments or Cancellation: All amendments and cancellations are subject to four weeks’ notice. Cancellation of contracted sessions must be submitted in writing.  Sessions cannot be swapped as a ‘one off’. Places cancelled a month or less before a school holiday cannot be rebooked until 6 weeks after the start of the following half term. 
Deferred Start: Once a place is booked and the deposit paid the place can be deferred for up to one month from the agreed starting date.  After this a retainer fee of 50% of the cost of the place will be made for one month. After this the place will be terminated.  The £100 deposit will not be refunded	
Late Collection: As this can have implications for staffing ratios, we ask you to avoid late collections wherever possible. Where a child is collected late a charge of £10 per 15 minutes or part thereof is made. (i.e. after 1 pm and after 6 pm).							
EYFE funding can be accessed flexibly over a minimum of 2 days, term time only or year-round. 						
Ad Hoc Bookings: Ad Hoc bookings for all age groups are subject to availability and can usually only be made up to one week in advance. Ad hoc bookings will be invoiced monthly in arrears. ￼				
Our Charging Policy and childcare fees are subject to review periodically without notice. ￼								
Updated August 2025
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